List of e-Books relating to Key Skills Enhancement

Communication Skills

Analytical Reasoning

Lateral Thinking

Interpersonal Sensitivity
Lewis, The project manager's desk reference: a comprehensive guide to project planning, scheduling, evaluation, and systems (netLibrary, Inc., 2001), Chapter 20

http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=52324
McKenna, Powerful communication skills: how to communicate with confidence (netLibrary, Inc., 2000)
http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=25138
Ellis, Communication skills: stepladders to success for the professional (Intellect, 2002)

http://eproxy.lib.hku.hk/login?url=http://site.ebrary.com/lib/hkulibrary/Doc?id=10015828
Hughes, Critical thinking: an introduction to the basic skills (netLibrary, Inc., 2000)

http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=34158
Sloane, The leader's guide to lateral thinking skills : powerful problem-solving techniques to ignite your team's potential (Kogan Page, 2003)

http://eproxy.lib.hku.hk/login?url=http://site.ebrary.com/lib/hkulibrary/Doc?id=10074934
Hayes, Interpersonal skills at work (Routledge, 2003)

http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=76904
Dominguez, How to shine at work (McGraw-Hill, 2003), Chapter 5

http://eproxy.lib.hku.hk/login?url=http://site.ebrary.com/lib/hkulibrary/Doc?id=10045806
Lowndes, How to talk to anyone: 92 little tricks for big success in relationships  (McGraw-Hill, 2003)

http://eproxy.lib.hku.hk/login?url=http://site.ebrary.com/lib/hkulibrary/Doc?id=10049080
Hartley, Business communication (Routledge, 2002), Chapters 11 – 14

http://eproxy.lib.hku.hk/login?url=http://site.ebrary.com/lib/hkulibrary/Doc?id=10016928
Clutterbuck, Talking business: making communication work (Butterworth-Heinemann, 2002), Chapter 9
http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=86093
Hartley, Interpersonal Communication (netLibrary, Inc., 2001)

http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=60578
Time Management

Creativity
Emotional Stability
Panella, The 26-hour day: how to gain at least two hours a day with time control (netLibrary, Inc., 2002)

http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=70849
Davidson, The complete idiot's guide to managing your time (netLibrary, Inc., 2000)

http://eproxy.lib.hku.hk/login?url=http://www.netlibrary.com/urlapi.asp?action=summary&v=1&bookid=9115
Douglass, Manage your time, your work, yourself (netLibrary, Inc., 1999)

http://eproxy.lib.hku.hk/login?url=http://www.netlibrary.com/urlapi.asp?action=summary&v=1&bookid=2182
Worth, Organisational Skills (Ferguson, 1998)

http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=53084
Mancini, Time Management (McGraw-hill, 2003)

http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=93212
Adair, The Concise Adair on Creativity and Innovation (Thorogood, c2004), Part One
http://eproxy.lib.hku.hk/login?url=http://site.ebrary.com/lib/hkulibrary/Doc?id=10071297
Monahan, The do-it-yourself lobotomy: open your mind to greater creative thinking (netLibrary, Inc., 2002)

http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=74258
Rich, Brain storm: tap into your creativity to generate awesome ideas and remarkable results (Career Press, 2003)

http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=91685
Eiffert, Cross-train your brain: a mental fitness program for maximizing creativity and achieving success (netLibrary, Inc., 1999)

http://eproxy.lib.hku.hk/login?url=http://www.netlibrary.com/urlapi.asp?action=summary&v=1&bookid=3054
Anthony, Selling with emotional intelligence : 5 skills for building stronger client relationships (Dearborn Trade, 2003)

http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=91088
Goldsmith, The many facets of leadership (ProQuest Info, 2002), Chapter 19
http://eproxy.lib.hku.hk/login?url=http://proquest.safaribooksonline.com/?XmlId=0-13-100533-2&uicode=proquest
Ryback, Putting emotional intelligence to work : successful leadership is more than IQ (netLibrary, Inc., 2000)

http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=33999
Cherniss et al., The emotionally intelligent workplace: how to select for measure, and improve emotional intelligence in individuals, groups, and organizations 

Leadership

Business Integrity
http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=62639
Hunter, The world's most powerful leadership principle: how to become a servant leader (Crown Business, 2004)
http://eproxy.lib.hku.hk/login?url=http://site.ebrary.com/lib/hkulibrary/Doc?id=10064922
Goldsmith, The many facets of leadership (ProQuest Info, 2002), Chapters 7 – 26 
http://eproxy.lib.hku.hk/login?url=http://proquest.safaribooksonline.com/?XmlId=0-13-100533-2&uicode=proquest
Adair, The concise Adair on leadership (Thorogood, 2003)

http://eproxy.lib.hku.hk/login?url=http://site.ebrary.com/lib/hkulibrary/Doc?id=10071301
Harvard business review on what makes a leader (netLibrary, 2003)

http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=79106
Harari, The Powell principles : 24 lessons from Colin Powell, a legendary leader (McGraw-Hill, 2003)
http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=86838
Kouzes, The leadership challenge workbook (Jossey-bass, 2003)
http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=100895
Topping, Managerial Leadership (netLibrary, 2002)

http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=66510
Zenger, The extraordinary leader [electronic resource] : turning good managers into great leaders (McGraw-Hill, c2002)
http://eproxy.lib.hku.hk/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=74033
Caroselli, The business ethics activity book : 50 exercises for promoting integrity at work (AMACOM, 2003)

http://eproxy.lib.hku.hk/login?url=http://site.ebrary.com/lib/hkulibrary/Doc?id=10075555
