Instructions on using Online Application of University Financial Assistance

Online Application of University Financial Assistance
Main Exercise 2024-2025
Instruction

The system is compatible with Microsoft Edge, Mozilla Firefox and Google Chrome.

A) Step by step instructions

1. Open HKU Portal homepage [http://hkuportal.hku.hk]. Enter ‘HKU Portal’ login UID (e.g. 3036123456) and
password, and then click the ‘login’ button.
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2. If you can login successfully, the ‘Student Information System’ Main Menu will be opened. Under ‘Online
Applications’, you can then find an item labeled ‘UFA Main Exercise’. Please click that item to start the online
application of ‘University Financial Assistance — Main Exercise’. Please note that each student can only apply
once per year.
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Instructions on using Online Application of University Financial Assistance

3. The following page will be shown, please click the appropriate button to start the application.

The University of Hong Kong & & A 8 ﬂ\
UFA Main Exercise Application Procedures CEDARS Student Finance
Application Procedures of

University Financial Assistance Main Exercise 2024-2025
2 September 2024 00:00 to 19 September 2024 23:59

Please follow all the steps listed below in order to complete this application:
Step 1:  Submit your information online.

Step2:  Upload the supporting documents for the online application.
Step3:  Print out your completed application form for your own record.

[ Please click here to start your application || back |

4. The first page of the application form is an ‘Introduction to the Application of University Financial Assistance

Main Exercise’. Please read through it carefully. If you want to proceed, please click the ‘Continue’ button,
otherwise, please click the ‘Back button to quit the application.
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5. Once you have clicked the ‘Continue’ button, the application form is loaded. This is a long form, please scroll
down the bar to enter your information and upload the supporting documents. Please complete the form as

accurate as possible. Once you have completed the form, please check carefully what you have just entered
before you click the ‘Submit Form’ button.

1, I (n2me of applicant) declare |hat all information and documents
provided are correct to the best of my will be
provided if required. 1 that any mi: ion of facts and false
information renders me liable to disciplinary action by HKU and the immediate
recovery of financial assistance offered to me (if any).

ders the i my ication for

TSFS/FASP/NLSIT/NL SPS/ENLS will be nsed for assessment of this application. I

also understand and agree that all the information provided by me can be relayed to
donors for

1 hereby give my consent to the Government Student Finance Office (SFO), IIKU
ents and any private 10 release my

data to CEDARS for the purpose of processing my current and other student finunce

related applications. This authorization shall remain valid until T revoke in writing.

Applicant's signature: Date:

[ Submit Form 1} Cancel Changes |
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Instructions on using Online Application of University Financial Assistance

6. You need to click the “Upload Supporting Documents” button to upload your application documents.

I, name of appl.u:am:) declare that all mﬁ:mmmon and documon's
provuiod are correct to the best of m: and will be
if I

that any mi i of facts and false
mformnuon renders me liable to disciplinary action by HKU and the immediate
recovery of financial assistance offered to me (if any).

1 understand and agroe that the ided in my ication for
TSFS/FASP/NLSET/NLSPS/ENLS will be used for of this 1
also understand and agree that all the information provided by me can be xe]ayud to
individual donors for consideration.

1 hereby give my to the G Finance Office (SFO), HKU
departments and any private to release my personal
data to CEDARS for the purpose of processing my current and other student finance
related i This shall remain valid until I revoke in writing.
Applicant's signature: Date:

Pleasc press "Upload Supporting Documents™ button to upload application documents.

[ Upload Supporting Documents || Cancel Entire icati ]

7. You need to upload the application documents one by one.
- Documents printed in red are compulsory.
- Documents printed in black are optional.

i i 7 .
The«llJbr:versny of Hong Kong H# A S S AM P L E ! %:‘
UFA Follow Up Documents CEDARS Student Finance

UFA Follow Up Documents

Di (s) for ME
File Student Upload
|| H Dacument Type || Document(s) “ “ Remarks “ Staff Remarks H Time HUpIoad By H
N It is a document checklist for you to
I D (s) for ME I —> |upload the supporting documents for
Q1-TSFS / FASP form (Compulsory) your application.
Q7-Additional ion Sheet (C Y,

Q7-The latest Social Welfare Department (SWD) Notification Letter with the current amount (Compulsory)
Q7-The current Waiver of Charges for CSSA Recipients from SWD (Compulsory)

Q10-Budget Sheet (Compulsory)

Q10-Supporting documents (Optional)

Q11-ECA Record Sheet (Compulsory)

Q12-Travel budget sheet (Compulsory)

Q12-C i il for overseas (C: Y)

Q12-Budget Sheet (Optional).

Q12-Other documents (e.g. study equipment, special study modules, hall activities, etc.) (Optional)
Q13-Other documentary proof(s) in support of your application (Optional}
Declaration form (Compulsory)

Document(s) upload for ME application

Document Type: > Please choose the Document Type and upload
Q1-TSFS/FASP form your application document one by one.

Student upload remarks:

You can press the 'Choose File' to select

your document file, and then press the
_9 'Add" button for uploading your
application document.

Choose File | No file chosen

Notes:
To upload a file, please press the "Choose File" button to select the desired file and then press the "Add" button to upload it;
(Files to be uploaded should be in txt,doc,xls,docx xIsx,jpg,pdf,png,zip format. File size limit: 8 MB)

To view an uploaded file, please click the file name URL;

To delete a file, please press the "Delete” button.

Any upload and deletion ("Add"/"Delete") in ing D will take effect i

After itting all the required licati please return to the "UFA Main Exercise Application Form" and click "Submit
Application”.
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8. After uploading your application documents, please click ‘Close’ button to go back to your Main Exercise
application form to complete the next process.
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o

Documentis] upload for ME sppllcation
Dot Type:

‘S plaad remarks:

- Nafiecroen
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ion and provided
are correct to the best of my dge and ion will be provided if required.
Tund d that any ion of facts and false information renders me liable to
duc(phmwwumbymmmmad:mmvuyolﬁnmdmmuﬁﬁndwm(f
any).
T understand and agree that the i ion provided in my

TSFS/FASP/NLSFT/NLSPS/ENLS will be used for agsessment of this lpphmm I also
understand and agree that all the information provided by me can be relayed to individual
donors for consideration.

I hereby give my consent to the Government Student Finance Office (SFO), HKU departments
and any private bodies/government departments to release my personal data to CEDARS for the
mosanfmmgmycmmdo&xxmdmtﬁunu:dlmdapphm This

ion shall remain valid until I revoke in writing.

Applicant'’s signature: Date:

Please press "Upload Supporting Documents" button to upload application documents,

[ Upload ][ Cancel Entire Submit

Applition Sumission Dete; [ ¢

You need to click 'Submit Application' button
to complete the process.
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10. Once you have completed the whole application process, your application serial no. will then be displayed for

confirmation. Please click the ‘Print Your Completed Application Form’ button to print out your completed
application form for reference.

If you wish to quit the application, you can click the ‘Close’ button.

: l The University of Hong Kong & /& X 8 (]
=4
. } CLOSE
UFA Main Exercise Application Procedures (Continue) CEDARS Student Finance
University No.:

Your Application Serial Number: _

You can print your completed application form by pressing the following button
[ Print Your Completed Application Form ]

Please click the button below to go back to UFA Main Exercise Online Application, or close the web browser.
| Back to UFA Main Exercise Online Application |

11. For security reason, after completing the whole application process, always remember to close the web browser
or logout the Student Information System.

B) Enquiries

1. After you have submitted your application, you can always view it on line or print the completed form again by
entering the system in the same sequence as mentioned before. The following screen will be displayed.

, ! The University of Hong Kong &8 A8 (]
=
' m CLOSE
UFA Main Exercise Application Procedures (Continue) CEDARS Student Finance
University No.:

Your Application Serial Number: _

You can print your completed application form by pressing the following button
[ Print Your Completed Application Form ]

Please click the button below to go back to UFA Main Exercise Online Application, or close the web browser.
| Back to UFA Main Exercise Online Application |

2. Further queries could be directed to Centre of Development and Resources for Students (CEDARS) (3/F, Meng
Wah Complex) at 39172305 or email to cedarsufa@hku.hk .
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C) Reference Materials:

Checklist of supporting documents to be uploaded along with this online application form:

A copy of TSFS/FASP application 2024-2025 (Application Summary: sample).

Those who have not applied for TSFS/FASP 2024-2025 should complete a Supplementary Information
Sheet on the financial circumstances of the family.

Supporting documents on the financial circumstances of family should there be changes after 31 March
2024.

Students living in privately-rented accommodation should submit supporting documents such as rental
receipts and namelists of roommates/flat-mates.

For applicants whose families are in receipt of CSSA, please provide:

o Completed Additional Information Sheet

o A copy of the Social Welfare Department Notification Letter stating the amount of CSSA approved
for the applicant’s family

o A copy of the Waiver of Charges for CSSA Recipients

Signed declaration form

Completed budget sheet.
Completed ECA Record Sheet.

Travel budget sheet and confirmation letter for overseas exchange/placement in 2024-2025.

A copy of payment receipt for the recently purchased PC/notebook.

For graduates of DBS, DGS and ESF, please provide a copy of your graduation/leaving certificate and
HKU transcript (if any).

For applicants of Muslim faith born in Penang/HK, provide a copy of birth certificate and religion
documents.

Any other documents that may be useful in support of the application.

Your application will be cancelled if you do not return the signed application form and upload a complete
set of supporting documents.

(ONLINE-UFA 26-9-24)
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https://ess.wfsfaa.gov.hk/demo/en/tsfs/rsaf_gd.html
https://www.cedars.hku.hk/form/ufasupplement.pdf
https://www.cedars.hku.hk/form/ufasupplement.pdf
https://www.cedars.hku.hk/finance/ufa/AdditionalInformationSheet.pdf
http://wp.cedars.hku.hk/fileupload/files/cl/StudentFinance/scanned_Sample_CSSA_Notification%20Letter.jpg
http://wp.cedars.hku.hk/fileupload/files/cl/StudentFinance/scanned_Sample_CSSA_Medical%20Waiver.jpg
https://www.cedars.hku.hk/finance/ufa/MEDeclarationForm
https://www.cedars.hku.hk/finance/ufa/MEBudgetSheet.pdf
http://wp.cedars.hku.hk/fileupload/files/cl/q12sheet.pdf
https://www.cedars.hku.hk/finance/ufa/TravelBudgetSheet.pdf

