Promotion of external learning

opportunities on
CEDARS's website

(With Effect from January 2019)



Old page layout:
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Activities Remarks

Deadline: March 29, 2019 (Friday) 5pm

Hong Kong Arts Development Council - Nomination of Representative of Arts Interest %Em
EES 51

F=1_§9) $8E (Information in Chinese only) Deadline: February 8, 2019 (Friday)
- = 1% (Information in Chinese only) Event Period: April 22-29, 2019
%~ i (Information in Chinese only) Event Period: April 16-26, 2019
B 7% (Information in Chinese only) Event Period: April 19-26, 2019
EEEEEE - TAHE - FEE | 2019 (Information in Chinese only) Deadline: January 31, 2019 (Thursday) Spm

HKU Campus Blood Donor Centre service resumes on Jan 21, 2019 S3# 2 Monday - Friday: 10 a.m. to 6 p.m.

Sports Association HKUSU - Multi-Sports Touch Day # 2 F35 /225
&

Event Date: January 19, 2019

Deadline: January 18, 2019 (Friday)

Extended Deadline: January 18, 2019 (Friday)
11:59pm

Deadline: February 15, 2019 (Friday)

Deadline: February 28, 2019 (Thursday)

Deadline: February 11, 2019 (Monday)

Deadline: January 30, 2019 (Wednesday)

TEBrun | EEEE | ZEH 2 (Information in Chinese only) Deadline: January 15, 2019 (Tuesday)

Southeast Asian Leaders’ Organization - ASEAN Youth Engagement Summit 2019 E:i&?!ljpiﬁsﬁbmary 9, 2019 (Saturday) (for

#100% -




New page layout (to be launched very soon):
https://www.cedars.hku.hk/index.php?route=information

m' e https://www.cedars.hku.hk/index.php?route=information/activity8ipage=2 O-ac || :;:‘ External Learning Opportun... | | /L;b c:.? {w
File Edit View Favorites Tools Help
b tdind oo | I(E) 1 oot | A & A X

f%“ﬁm“w“?m"‘mw’“""w‘ Home | Who We Are | Vision and Mission | Susfainability and Inclusion | Contact Us | Sitemap
S ERAPEERERREDNY

Housing Careers Counselling  Support to Student Groups/Projects  Disabilities Emergency

New Students Undergraduates Postgraduates Non-locals Staff Employers

External Learning Opportunities

nome » cxlemal Lea ]

@

Activities Application Deadline Search
ASEAN Youth Engagement Summit 2019 9 February 2019

11 February 2019 Category:

=B e ion i i

Information in Chinese on 15 February 2019 Competitions
HOPES RUNNER 2019 & 8B =17 (Information in Chinese only) 15 February 2019 Conferences / Forums / Summits / Symposia

Events / Programmes
Basic | aw Promotion Funding Scheme for Tertiary Institutions 2019 19 February 2019 Funding / Sponsorship
. Service Learning / Volunteering

Basic Law Quiz Competition 2018-19 22 February 2019 Others
Voluntary Reqgistration Scheme for Vehicle Maintenance: Four-Panel Photo
Story Telling Competition 28 February 2019

7 &% (Information in Chinese only) 28 February 2019
Recruitment of Student Ambassadors For "ECF Fairness under the Sun” 25 February 2019
The Greater Bay Area STENM Excellence Award 2019 (Hong Kong) 8 March 2019

15 March 2019

15 March 2019

Fuzhifangzhou Voluntary Teaching Programs 2019 26 April 2019
International Summer Programs for 2019 in Basel. Switzerland 20 June 2019
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Features of the new page layout

1. Listing activities by application deadline in chronological order
e Column of “Application Deadline”: either specific dates or “Not applicable”

2. Outdated activities to be removed from the page (for viewing of the public) automatically

3. Sorting/searching activities by categories
* Competitions

* Conferences / Forums / Summits / Symposia

* Events / Programmes

* Funding / Sponsorship

* Service Learning / Volunteering

e Others



Input of entries and approval (via CMS)

* Input / editing of entries by colleagues

* Approval / editing of entries by Dean of Student Affairs Office —
Project Team (Jenny Mok & Carla Cheung)



Input of entries

 CEDARS CMS: http://www.cedars.hku.hk/web-admin
(HKU portal UID & PIN required)

e “University” =2 “Outside Activity” = “Activity”


http://www.cedars.hku.hk/web-admin
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File Edit View Favorites Tools Help

OpenTemplate | AbmiNISTRATION £ You are logged in as Carol Yuen
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= English

= Activity Mams:
¥ activity information is i

Section |Dean of Student Affairs Office — Project Team w
Competitions
Conferences / Forums ! Summits [ Symposia
Events | Programmes
Funding / Sponsorship
Service Learning / Wolunteering
Others
= Category:
Select at least one category
= Activity Link: [
Application Deadline:
If an applicable deadline does not | ” Clear Deadiing |
zpply, there is no need to select 2
dat=,

Your name: | |
for internal use anly

‘Your email address: | |
for internal use anly

Your contact number. | |
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Remark:
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Make a new entry
Field  fcomtemt

Activity name

Section
Category
Activity link

Application deadline

Your name
Your email address
Your contact number

Remarks

In English. If activity information is in Chinese only, use a Chinese activity name, with “(Information
in Chinese only)” after it, e.g. “Z& 1 KEE 22 H% (Information in Chinese only)”

Your section / team’s name - no need to input
Select at least one (the most relevant one) or two at most [use “Ctrl” when selecting more than one]
Provide a valid URL

Select a date from the calendar OR
Do not select any date if an application deadline does not apply
(“Clear Deadline” to un-do the date selection);

For internal use only — not to be shown on the webpage

For internal use only — e.g. suggesting when the entry without application deadline
can be removed



Save an entry
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Check the status of an inputted entry
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Edit an entry
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Be careful for editing / deleting entries!

* Always check and confirm carefully before taking actions

* Or you may edit / delete wrong entries inputted by your section /
team!




