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Post Job & 

Interview Candidates
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1. Click “Post a Job” and read the guidelines

for job posting carefully.

2. Tick the box of the declaration to proceed

Post Job: NETjobs Guidelines
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3. Fill in the below information:

a) Employment Type: Internship

b) Employment Mode: Full-time

c) Working hours: at least 7 hours per day

d) No. of working days per week: at least 5 days (Mon to Fri)

e) Work Mode: Hybrid work / Fully on-site work

Post Job: NETjobs Guidelines (Cont.)

Note: The question for the preference of joining the Scheme will only be

available if fill out the above information correctly.

4. Select your preference of joining STEM Internship Scheme.

5. Click “Preview” to preview then submit the job post.
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Publish only if the position is eligible for STEM

Publish even if the position is not eligible for STEM 



6. Submitted job post will be reviewed within 5 to 10 working days.

7. Employer may check the job post status and the eligibility under HKU ITC STEM

Internship Scheme at “Job Posts Management”.

Note: Newly submitted job post will show as “To Be Verified” under STEM Internship Scheme.

Post Job: NETjobs Guidelines (Cont.)
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8. After the job post is approved under the Scheme, employer may click “Apply Now” and view the

assigned quota.

*Related companies, including affiliates, subsidiaries, companies held in common control, or those that have significant management or operational ties,

will be considered as the same participating employer. If there are any related companies, the assigned quota will be shared among them.

9. Job post will remain eligible for intended offer application submission for 90 calendar days

after closing date of job post.

Post Job: NETjobs Guidelines (Cont.)
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Submit Intended Offer
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1. Click “Apply Now” under STEM Internship Scheme.

2. Select button under the corresponding job post to submit the intended offer.

• Employer can still submit intended offer within 90 calendar days after the job post is expired/closed.

• Only available before the application deadline

Submit Intended Offer: NETjobs Guidelines
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Submit Intended Offer: NETjobs Guidelines (Cont.)
3. Fill in the information of the student and internship.

4. Upload the supporting documents.

(For more details, please refer to Guidelines or Important Notes and

FAQ for employers for more)

5. Tick the boxes of the declaration and click “Preview” to

preview, then submit the intended offer.

6. The submission will normally be reviewed within 5-10

working days.
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https://www.cedars.hku.hk/stem/guidelines
https://www.cedars.hku.hk/stem/employer-notes


Submit Intended Offer: NETjobs Guidelines (Cont.)
Employer may log in NETjobs and check current status of applications at “STEM Applications Management”.

Status:
• Submitted

Pending review by CEDARS

• Offer Application Received and Processing

Processing, please check if you have received email about the application

• Offer Application Approved

Approved by CEDARS

Once approved, Employer and student will receive:

(1) an approval email from CEDARS and;

(2) an email about allowance claim with online assessment form link

Reminder: Please complete the online assessment form within the last two weeks before the end of the internship.
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Submit Allowance Claim
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1. Click “STEM Applications Management” under STEM Internship Scheme after logging in to

NETjobs.

2.Select button under the corresponding application.

Allowance Claim: NETjobs Guidelines
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Allowance Claim: NETjobs Guidelines (Cont.)

3. Upload the supporting documents for the allowance claim.

Note: Assessment forms must be completed before submitting the claim application.

4. Input the company bank account information.

Note: Please ensure the bank account information is 100% matched to the bank

record, including the bank account holder (case sensitive).

Virtual bank accounts and personal bank accounts are not accepted.

5. Tick the boxes of declaration if appropriate and click “Preview” to

preview, then submit the claim application.

6. Submissions are typically reviewed within 5-10 working days.
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3917 4055

https://www.cedars.hku.hk/steminternship

stem@cedars.hku.hk

ENQUIRY

Disclaimer: The information provided in this document is for general informational purposes only. The provisions, requirements, and terms and conditions stated in this Guideline may be subject to change as
they are periodically reviewed and updated, without additional notification. HKU and CEDARS retain the right to exercise final discretion in these matters. Any modifications or updates will be made available
on HKU ITC STEM Internship Scheme Guidelines for Employers and Students and HKU ITC STEM Internship Scheme website.

https://www.cedars.hku.hk/steminternship
https://www.cedars.hku.hk/stem/guidelines
http://www.cedars-cp.hku.hk/stem-internship

